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Early Childhood Portfolio Review Form 
This form is to be completed by the student's CCEI-approved observer and must be submitted along with the 

Resource Collection Checklist. All observers must be approved by CCEI prior to reviewing the Early Childhood 
Portfolio. 

Student Information 

Name: _______________________________________ _____________________________ _________________ 
Last     First             Middle/Former 

Address: _____________________________________________________________________________________ 
Street  

  ____________________________________________ ______________________ __________________ 
City      State    Zip 

Home Phone: (______) ________-____________ Email: _____________________________________ 

Observer Information 

Name: _______________________________________ _____________________________ __________________ 
Last     First             Middle/Former 

Center Name: _________________________________________________________________________________ 

Early Childhood Portfolio List 

☐ Autobiography: Minimum of 300 word document that describes the student's early childhood education

goals and why working with young children and families is important to them.

☐ Statements of Competence: Eight (8) separate statements of competence, 200-500 word minimum

each, related to the eight (8) content areas of the certificate program of study. Each statement includes the
student's career goals, examples of positive early childhood practices, and clearly indicates the student's
knowledge and understanding of each competency area.

☐ Resource Collection: Includes all 20 items listed on the attached Resource Collection Checklist.

I, ______________________________, verify that I have reviewed the Early Childhood Portfolio prepared by 
the student name above and that the portfolio meets all of the requirements. 

_______________________________________________________ _________________ 
Observer Signature                        Date 

This is a notarized document. Altering the document in any way after it has been notarized invalidates the 
notary. If any revisions are required the document must be redone in its entirety. 
------------------------------------------------------------------------------------------------------------------------------------------------------------

The foregoing instrument was acknowledged before me this _____day of ________________, 20___, by 

_________________________________. 
 Place Seal Here ___________________________________________ 

Signature of Notary 

___ Personally Known or ___ Produced Identification 

 Identification Type: ___________________________ 

 Sends form to studentservices@cceionline.com.

Save a copy of the form to send or upload to the 

Student Portal.

Submit 

Save 

mailto:studentservices@cceionline.com
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Resource Collection Checklist 

☐ List the agency and contact information for reporting child abuse and neglect in your state and county. Summarize your

program’s policy regarding your responsibility to report child abuse and neglect.

☐ Include a copy of your current certificate of completion of a CPR (certified pediatric first-aid) training course. Certification

must have been within the last three years.

☐ Obtain the name and contact information of an agency that provides nutrition services for children and families. Provide

two (2) pamphlets or articles discussing nutrition education.

☐ Provide a copy of your weekly menu and include information on how to accommodate children with food allergies.

☐ Provide a sample of your weekly lesson plan. Include the goals for children’s development and a brief description of the

learning experiences as well as a plan for accommodating for children with special needs.

☐ Provide four (4) songs and four (4) finger plays or poems you use to promote phonological awareness. Describe how you

assist children whose home language is other than English.

☐ Obtain five (5) pamphlets or articles that are designed for parents to help them understand how young children grow and

learn.

☐ List two (2) resources to assist teachers in dealing with children with challenging behaviors.(examples: biting, shyness).

☐ Describe the goals, materials, and teaching strategies for three different learning experiences, one for each age group of

children ages three, four, and five years. Include physical, cognitive, social, and creative development for each age
group.

☐ Research and provide the titles to ten pre-school age appropriate books in each one of the following categories: Self-

esteem, Gender Identity, Divorce, Special Needs or Children with Disabilities, Multicultural Families, Everyday Routines,
The Cycle of Life, Physical Fitness, Nutrition and Everyday Activities.

☐ Research and provide contact information for field trip opportunities within your community. One field trip should be for

preschool age children and one field trip for school age children.

☐ Research and provide the name and contact information for an agency in your community that provides family

counseling. Give a brief description of the services available.

☐ Provide the name and contact information of an agency that provides resources, and translation services for families

whose home language is other that English. Give a brief description of the services available.

☐ Provide an observation tool used to record children’s development. One copy should be blank, and one copy should be

filled out as a sample. The child’s name should not be included.

☐ Research and provide the contact information for two (2) agencies in your community that offer resources and services

for children with disabilities. Give a brief description of the services available.

☐ Provide the name and contact information for referrals to local medical specialists including, Pediatricians, Allergists, and

Dentists.

☐ Provide your center program policies describing what the center does for parents and what the responsibilities of parents

are.

☐ Provide samples of three record keeping forms that you would use in an early childhood program.

☐ Research and provide a short summary on two national early childhood associations including membership information.

☐ List the contact information for your state’s agency that regulates child care centers and homes. Review the state

regulations and provide the qualifications for Directors, teachers, and assistants including the number of training hours
required annually.

_______________________________________________________ _________________ 
Observer Signature                        Date 
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